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Y  contentACCESS

BEST PRACTICES
FILE ARCHIVE

Use case: 15 steps for File archive configuration

This guide gives an overall overview about the required settings of a File Archive job.

A Please remember that the names, configurations, and units that we chose in this use case
have an informative character only.

A company is using contentACCESS File Archive with 2 criteria: a) the Keep original method
(backup files with versioning) is often used daily, while b) files older than 1 year are archived with
the shortcutting method. The main advantage of the b) method is the spared space on the
computer. It is much easier to restore/reopen files stored with method a). It depends on a
particular situation which method is advisable to use. You can use both methods simultaneously
to have your daily backup (with versions when files are changed) and archive your old files using
shortcuts.

USE CASE:
Goal: TECH-ARROW s file archive
Folders to be archived: Share \\tanews\EBA\FA TestFiles on the \\tanews\EBA root
Archiving method: using shortcuts
contentACCESS single server: tanews
Storage: single disk store
Database: single database
Retention time: 10 years
Scheduler: provisioning job running daily from 1 AM;
file archive process running every day from 6 PM
Monitoring: troubleshooting of potential system and job related

misconfiguration.
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1. Install contentACCESS on a server and open the central administration interface of the
software using this sample URL:
http://[SERVER NAME]:3333/CentralAdministration/Login.aspx.

Log in with the system user credentials. (For more details, refer to the contentACCESS Manual).

2. Install virtual drive.

If you are archiving with the “Keep original” method: It is not a must to have virtual drive if you
are archiving your files by keeping them in the original file location. However, it can be used to
browse for the archived data or to share the archived files with other users (e.g., if you do not use
contentWEB).

If you are archiving using shortcuts: When a file is archived using shortcuts, it is replaced with
the respective shortcut that links to the virtual drive. This helps to save storage space. The user
can easily retrieve the archived items using these shortcuts if the virtual drive is installed. If the
drive is not installed, the shortcut retrieve does not work. As we will use shortcuts in this use
case, we need to have it installed.

The rule is to install virtual drive a) if the files are archived using shortcuts and they need to be
retrieved using these shortcuts, and/or b) if the drive is used as a substitute of contentWEB
archive interface. Virtual drive is accessible in the Tools of the contentACCESS setup package.
For more information on how to install virtual drive, read the contentACCESS Virtual Drive
Installation Manual.

contentACCESS Setup

/( contentACCESS your vision of technological evolution

Welcome \ TOOIS

Planning ‘lT Yirtus) drive

LE Wirtual drive is a virtual file systemn that presents any data to end-user or applications as files and
falders of a local wirtual disk, \irtual drive serves as a key access point between the end user and
the contentACCESS archive, The archived iters can be very easily reopened/restored using drag
and drop from the virtual drive,

Documentation

?ﬁ Proxy webh services

Installation The prassy web services allow installing the cantentACCESS public interfaces on any IS web
server and on any port, Using the progy web service you can simply publish all the interfaces on

a default HTTP ar HTTRS ports,

Tools R,i Leqacy archive connector for email archives

The legacy archive connector for email archives allows you to continue working with existing
legacy shortcuts after the legacy emnail archive is turned off,

Products

CQutlook forms
()
icrosoft Cutlook forms allows transparent view of your shortcutted emails,

WinShortcutter is a collection of srmall and useful utilities that are primarily focused at people
working in a Windows dominant office environment with a weak Mac support,
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3. Configure Virtual drive. Open the Virtual drive configuration page (System tab - Client
Applications group-> Virtual drive configuration button) in the Central Administration ribbon,
and 1) specify the Virtual drive server name, 2) load the virtual drive settings, and 3) save

your changes.

Fil Archive Email Archive
I = . ] 1.5
o B W ] | Se & a2
Sawe Discard  Connection  User Users System Login
changes interface administrators providers
3.
Edit Application Settings Security

*Z Virtual drive configuration

System = Client Applications = Virtual drive configuration

1.
Wirtual drive server name:  ———#tanews

&
o

System  Licensing Motifications Monitaring Cluster  Statistics | Terants

Tenant: TECH-ARROW = &= -

Custom pluging
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wirtual drive
configuration
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mobile

databases

Services Tenants

Client Applications

2.

Load virtual drive settings

€ Virtua drive server name cannet be empty of localhest

4. Configure the Active directory integration settings. Open the System page (by
navigating to System tab - Services group = System button on the ribbon) and enter the
Lightweight Directory Access Protocol (LDAP) server name in the corresponding section, like
the picture below.

Enter the user and user credentials, run a test connection, and save your settings.

’ Note: The values will be used for user name resolving. ‘

Connection

& System

Is system configured:
Flugins directory:

Disable user searching:

Database type:
Server name:
Database:
Schema:

User:

Configure ..

Retrieve server FQDI:

“~

LDAP Server name:

Authentication type:
| Use explicit creclentials
User name:
Fasswiord:

Confirm password:

Application Settings

— ° oo o8 o | = " L| ‘g‘ — o) % - - v
N . , . m = P> v %
| & S S |w |l % 2 e ¥ B = ® = W %
User Users System Login System | Licensing Motifications Monitoring  Cluster  Statistics  Tenants Al Schedules  contentWEB officeGATE accessGATE  Wirtual drive
interface administrators providers databases mohile configuration
Security Tenants Client Applications

Systern > Services = Systerm

v

Ca\Program File \TECH-ARROWACONTtentaC CESS,GAT

MSSQL
TANEWS

contentaCCESSDE

dbo

53

hitps =i tanews.techearrow.com 443

Eniter an externally accessible alias for the contentSCCESS server.This value is used for shortcut links too,

Test

LDAP:/tadcl Lde=ta, de=internal
Enter the LDAP server name or IP address if you are aut of the domain. This walue is used for user name resoling.

Secure

taladministratar

Test
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5. Add a Tenant. Open the Tenants page (System - Tenants - Tenants) and click + new
(Screenshot A). Create a new tenant (TECH-ARROW) and tenant administrator (Tenant Admin
for TA) like on Screenshot B.

Note: If you have a single tenant-license, you can skip this step, as the Default tenant will be automatically
created.

% content: tral Administration

File Archive Ernail Archive Custarm plugins

[ ] . «® & v - =] ‘?} Ea
@. e VE
Connection  User Users System Lagin Iystern  Licensing Motifications Maonitoring  Cluster  Statistics | | Tenants All
interface administrators providers databases
Edit Application Settings Security Services

1 Tenants

System > Tenants = Tenants

N
+ new
Screenshot A
Add new tenant X
Tenant narme: TECH-ARROMYY

Ise existing user as an administrator for this tenant

®) Create new tenant administrator

Display narme: Tenant Adrnin for TA
Login type: Weindos v
Login narme: TaNAdministrator

& User name is walid

84 Cancel

Screenshot B
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The newly created tenant appears in the upper right menu of central administration, like the screenshot
below.

c 4 Tenant: == Systern == -+ g P+
System TECH-2RROWY —
enanl
'y L] .® 9 & = . "f_| ‘a =a el e W == System == =
REB © B & 3 & 6B 0 5 W oA B R O wUYETW %
Connection User Users System Login System  licensing Motifications Monitoring  Cluster  Statistics | Tenants Al Schedules  contentWEB officeGATE accessGATE  Wirtual drive
interface administratars providers databases mobile  configuration
Edit Application Settings Security Seniices Tenants Client Applications

6. Create the needed database(s) for your tenant. Open page All databases (System >
Tenants - All databases), click + create new and create a single SQL database to TECH-
ARROW tenant with connection name “File Archive DB” and Database user “DBAdmin”.

When creating databases, consider the size of the company and the number of files archived. For bigger
companies, with a high number of files, it is recommended to create separate databases to ensure the
transparency of processes. The database created first will be automatically set to default database for
the respective tenant. This option is configurable on the page of Databases using the context menu.

W contentA entral Administration
1 E — «® ® e® [=3 =] . [+ ‘%‘ ma 0]
-y e ' y sillis ]
o &4 | | & &% @ | g [ M =2 & Y| =2 | Om
Connection User Users Systern Login System Licensing Motifications  Monitoring  Cluster  Statistics | Tenants Al Schedules
interface adrministrators providers databases
Edit. Application Settings Security Services
= 1
=2 All databases

System > Tenants > All databases

+ configure existing + create new = update all databases
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Database repository

Connection name: File &rchive DB

-/| Use system database server [TAMEWS)

Type:

SEMVEF name:

Database: File Archive DB
Schema: dbo

-/|Use explicit user
Mews ar existing user: DEAdmin
Password:

Confirm password: LLLLITITTT
Gernerate wser and password

-/| Use explicit credentials
User E]

Password:

Canfirm passward:

@ Database conrection is successfull

Test database connection

Tenant: TECH-ARRCWA

Save Cancel

Configuration details:

Connection name: the display name of the database in contentACCESS

Option “Use system database server”: if the database must be created on the system database server
(like in this use case), select this option; otherwise, specify the required database values (Server name,
Database, Schema) manually.

In section Database user, you need to specify a user for the newly created database:

Enter the credentials of the existing MSSQL user or create a new user and password by clicking on the
Generate user and password button. contentACCESS will give access rights to the database on MSSQL
for this user. This newly created user will have access permissions only to the created database. If you
specify no explicit user in this section, then the service user will be used to access the database.

In section Connect with user, you must specify the MSSQL admin credentials:

Use explicit credentials: if this checkbox is not checked, then contentACCESS will automatically connect
to the database (MSSQL) under the contentACCESS service account. If you wish to connect with an
explicit user, then specify an admin user with the rights to create a new database on the database server.
Tenants: select the database owner tenant from the dropdown list (in our case TECH-ARROW)
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Note: Limitations to the newly created tenant can be set on the Tenants page. using the given tenant’s
context menu. Select “Edit tenant limits” in the context menu.

Tenant: == Systerm== = &= P

B ¢ O & 3% & g G O B & | A|E =R ™ W =
I

Connection User | Lsers System Login | System licensing Motifications Monitoring Cluster Statistics | Tenants | A1 Schedules | contentWEE officeGATE accessGATE irtual drive
interface administrators providers mobile  configuration
Edit Application Settings Security Services Client &pplications

1 Tenants

Systern > Tenants > Tenants

+  new f  manage access

Tenant Mame

TECH-ARROW

Edit tenant name

Edit tenant limits

Delete

Manage access to tenant

On the next page. you may set the plugins and stores, the maximum root count, file size. and file count
that the TECH-ARROW tenant may archive. By default, these values are set to unlimited:

Administration Tenant == Systern == + &+ -
System
» = . L .8 & f . L\ —] e} L~ - - -
. o , , s s o | wm  w w @
BB @ 3 £ % & & G & oS ol A B B O®M W W %
Connection User Users System Lagin System  licensing Notifications Monitoring  Cluster  Statistics  Tenants Al Schedules  content®EE officeGATE actessGATE  Virtual drive
interface administrators providers databases mabile configuration
Edit Application Settings Security Senvices Tenants Client Applications

1 Tenant limitations for ' TECH-ARROW'

System > Tenants > TECH-ARROW > Limitations

Flugins: 7| Unlimitert Stores: 7| Unlimited

Mailbox count: - Email(s] size: Sk

Email(s] count:

Raot count: - Filefs) size: SE

File(s) count:

7. Activate File Archive. Select TECH-ARROW tenant in the upper right menu of the central
administration user interface, and open the File Archive tab on the ribbon. Activate File
Archive by clicking on the “Activate” button.

contentACCESS BEST PRACTICES - File Archive | Version 2.9 | ALL RIGHTS RESERVED
TECH-ARROW, a.s. | Kazanska 5B, 821 06 Bratislava, Slovakia, EU | E-mail: sales@tech-arrow.com | www.tech-arrow.com
Page 7/18


mailto:sales@tech-arrow.com

. U vision of technological evolution A

\_~
¢ techarrow
W contentf ntral Adrministration Tenant: TECH-ARROWY - | &= 2 -
Swstem File Archive Email &rchive Custom plugins
[ -]
Mctivate
File &rchive

il Online help

8. Set the system database. Open the System setting page (File Archive tab - Settings
group—> System settings button) and select the above created “File Archive DB” from the
dropdown list. Deploy it and save your changes.

ntral Administration Tenant: TECH-2RROW - &~ -

System File &rchive Email Archive Custom plugins

Ea 1 - = (D)

i - . — — . -
o =2 (oL M & & &= B %
save  Discard  Databases| System |Retentions Storages Root  Aliases Schedules Prowisioning lobs
T changes settings folders seftings

Edit Settings Arihive

& System settings

File Archive = Settings = System settings

Database connection: - File Srchive DE - (]

{0 Online help

Note: All the archived root folders (and its settings) are kept in this database.

9. Set retention(s). Open the Retentions page (File Archive tab - Settings group = Retentions
button) and create retention(s) to be used. In this use case, we will create one retention “10
years”. Click + new and enter the required values into the repository window, like the pictures
below. Once the retention is created, save your changes.
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Tenant: TECH-SRROWY - 2~

System File Archive Email Archive Custom plugins

= ol . = _— <0) «
REBA & & | Ed =& = B £
Databases System | Retentions | Storages  Root  Aliases  Schedules Prowvisioning Jobs

settings faolders seftings

Edit Settings Archive
|-| Retentions
File Archive = Settings > Retentions
+  new

Retention name Retention time in months Description Iz default @ Cnline help =

Retention repository

Retention name: 10 wears
Description:
Retention time in manths: 120 -

Sawe Cancel

Note: Retentions define the time of storing the binaries in the selected storage. When setting retentions
in contentACCESS, consider the data retention requirements of your country. The retentions set on this
page can be selected on the archive job’s configuration page later.

10.Create a single disk store. Open the Storages page (File Archive tab - Settings group ->
Storages button) and create your “File Archive storage”. Click + new, select “Disk” store type,
and enter the correct file path into the repository window, like the second picture below.
Select the above created “File Archive DB”, where this storage will write the metadata and
save your settings.

¥ content tion Tenant: TECH-ARROW - & - P -

System File &rchiwve Email Archive Custom plugins

= | 4 . - = () “
[— _— -_— i)
KRB & & [ dm&s = B £
Databases Systemn  Retentions | Storages | Root  Aliases Schedules Provisioning lobs
settings folders settings

Edit Settings Archive
k4 Storages
File Archive = Settings » Storages

+  new

Stomge Mame Stomge Type Iz default
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Storage repository
Store name: File Archive storage
Store type: Drisk -
Path: WtanewsiFile Archive storage

Use explicit credentials:
Username:
Password:

Confirm passward:

Store metadata in DE:

Compression:

[Carpresses il files iarger thak 4K B except giready
campressed Farraats (ks JPG, AVD MPI ete This feature
might siaw dowr the stare functiareaiity, but car spare
starage space)

Database cannection: File &rchive DB - /]

& Conrection successfull

Test

Save Cancel

Note: Available storage types are listed in the Store type dropdown list. If you want to use another storage,
refer to this chapter of the online guide.

Disk store allows to store further metadata in the database (option “Store metadata in DB”). By
unchecking this field, it is possible to spare even more database space, if these metadata are redundant for
the user. If an explicit user is not selected for this storage, then the contentACCESS service user is
automatically used. The storage created first is set to default automatically.

11. Specify root folder(s). The root folder(s) to be archived are configured on the Root folders
page (File Archive tab - Settings group - Root folders button). Click + new to add a root folder
and specify the required fields in the next window.

You will have to assign a database and a storage to the root. Assign “File Archive DB” and “File
Archive storage” created a few steps earlier.

Tenant: TECH-ARROW - &~ 2 -

System File Archive Email Archive Custam plugins
Ea i (D
R B =2 § 0 BQ[&s =8 B £
Databases Switem Retentions Storages | Root | Aliases  Schedules Prowisioning Jobs
settings folders settings
Edit Settings Avrchive

=5 Root folders

File Archive = Zettings > Root folders

+  new 9 import

Path User Store Caabase
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File Path
Path: WhanewshEBA
Use explicit credentials: T Use explicit credentials
ser name:
Password:
Canfirm Password:
@ Conrection successfull
Database connectian: File &rchive DE - @9
Storage name: File &rchive starage -

Ok Carncel

Note: The root folders define the start point of the archive process. The archive job that processes a root
writes the data into the database and storage assigned to it. It is not recommended to change these

settings later, as this may result problems in the file retrieve. The relative file path can be set on the archive
job’s configuration page later.

The import option on the same page allows to import the list of root folders from a file. For more
information about this feature, read this section of the online guide.

12. Configure 2 schedulers: one scheduler running every hour for the archive job; another

scheduler running daily for the provisioning job. Open the Schedules page (File archive tab
-> Settings group = Schedulers button) and create them.

ntral Administration

Tenant: TECH-ARRONY - &- P -

System File &Archive Ermnail &rchiwve Custom plugins
| = | ¥ — = 0 -
] ] [ L
BB B g M & &\ =2 B O
Databases 3ystem  Retentions Storages Root  Aliases |Schedules |Provisioning Jabs
settings folders settings
Edit Settings Archive

ZL-_% Schedules

File Archive = Settings > Schedules

+  new

Marne Type Description

Mo data to display

(@) Online help -
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1%t: “File archive provisioning” scheduler properties:

Click option +new on the Schedules page. In the next pop-up dialog, name your scheduler - “File
archive provisioning”. Select type “Week schedule with repeat” and fix the running times in the
calendar, e.g.,to 1 AM like in this use case.

Add new scheduler

Mame File archive provizioning

Type Week schedule with repeat -

Week schedule with repeat

Monday

Tuesday

Wednesday

Thursday

Friday

Saturday

Sunday

[Clear]

Run only once per interval [m]

Running frequency in minutes g =

Stop job on interval end [m]

14 Cancel

2": “Every hour” scheduler for the File Archive job:

Click +new on the Schedules page. In the next pop-up dialog, name your scheduler - “Every hour”
in this use case. Select “Always run” and set the frequency to 60 minutes.

Add new scheduler

Mame Every hour
Type Alyays R -
Frequency in minutes &0 -
OF Cancel
Save your changes.

13. Configure and run the File archive provisioning job. Open the Provisioning settings
page (File Archive tab - Settings group—> Provisioning settings button) and set the “File archive
provisioning” scheduler created in step 11 above, and configure the Active Directory objects
(in this use case CONTENTACCESS group) to be provisioned. Save your settings.
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If you do not want to wait until the scheduler starts the provisioning, start it manually by
clicking on “Start immediately” in the blue status bar.

entral Administration Tenant: TECH-BRROWY - & - P -

System File Archive Emnail &rchive Custom plugins

: - { Hal = _— ( -
o W B2 o | M = = = B | %
Sawve  Discard  Databases System  Retentions Storages  Root  Aliases  Schedules |Provisioning Jobs
T changes settings faolders settings

3.

Edit Settings Archive

k- Provisioning settings

File Archive = Settings > Provisioning settings

v start immediately 2 refresh & disable auto refresh &  deactivate job nl logs & edit ¥

Provisionable object

Scheduled in: 1. P File archive provisioning Mame: COMTEMTACCESS group
Provisionable object type:® Group
+  new 9 import t  manage access
2. \_/ @ Correction successfull
Warns Type T e

Mo data to display

Save

Cancel
ﬂ -

Note: The provisioning job synchronizes the Active Directory with contentACCESS. The provisioned
object (this may be a group or LDAP path in the Active Directory) will automatically get log on rights to the
contentWEB File Archive and can view its associated archive folders. Provisionable objects can be also
imported from files using the “import” option on the same page. contentWEB access right for a single user
can be granted using the “manage access” option. For more information, refer to the online guide here.

Now, you can create a File archive job.

14.Create a File archive job on the Jobs page. Open the Jobs page (File Archive tab-> Archive
group-> Jobs button) and click on + new.

Tenant: TECH-B8RROWY - &- P -

System File Archive Emnail &rchive Custom plugins

Ea & - - {0 -
- [ = [~ -=
BB &2 & [ dss =2 B [
Databases System  Retentions Storages  Root  Aliases  Schedules Prowisioning Jobs
settings faolders settings

Edit Settings Archive
X Jobs
File Archive = Archive > Jobs
+

new 2 refresh & disable auto refresh

Filter:  Show all jobs
1D Disply Name Type ¥ Smws ¥ lastsmn Last Duation Piogress Summary et S@n Iz acte Cluster node ¥ Running on
Mo data to display

i) Online help 7
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Name your job in the next dialog and click on “Add”. The application will prompt you to configure

this newly created job immediately. Answer OK.

Add new job instance

Svailable jobs: File system archive

Rur on node: Ary available

Display name: File archive joh

Description: Flugin far File system archiving,

Add

tanews: 3333 says:

would yaou like to configure this instance nows

15.Configure your archive job on its configuration page.

Cancel

Caniel

By clicking “OK” one step earlier, the job configuration page opens. Configure the storage,
database, folder(s) to archive etc., based on your File Archive settings (File Archive tab - Settings
group), set the filters and select the archive method that should be applied. Our File archive job
will archive documents older than 1 year on our share \\tanews\EBA\FA TestFiles. Archived

documents will be replaced with shortcuts to save space.

System File Archive Email Archive Custom plugins

i Ea el - e = <
- e i -
o =2 U M BB L = = %
Save Discard  Databases System Retentions Storages Root  Schedules Aliases Provisioning Jobs
changes settings folders settings

Edit Settings Archive

b_| File archive job

File Archive > Archive > Jobs > File archive job

v startimmediately @ refresh 2 disable auto refresh © deactivate job ul logs £ edit
a)

Scheduled in: Every hour
b)

Retention: 10years
<)

Shortcut processing type: Create shortcut from original item

wirtual drive server name: | Use default tanews)

@ Correction succesull

Test

+  new % import

Root Retie path

Stanews EBA Fi_TestFiles
e)

+  new % import
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Configuration details:

a)

Scheduling settings: Set the configured “Every hour” scheduler that will start your job every
hour, as defined.

Retention settings: Set the configured “10 years” retention.

Shortcut settings: Open the dropdown list and select option “Create shortcut from original
item” and specify the virtual drive server name. Virtual drive is used to retrieve the original
item(s) from the shortcut(s). Test the connection with the virtual drive server.

Folders to process: Specify the folder(s) to process manually or import the list from a file.
Now, we will specify it manually, so we click +new. Select the configured root folder from the
first dropdown list and enter the relative folder path if the archive job should start from a
lower level. In this use case, the \\tanews\EBA\FA TestFiles share will be archived. Test the
connection and click “OK”.

Folder to process

Foot Relative path
Witan e BB ~ | F&_TestFiles

@ Conrection succe ssfull

ok Cancel

Exclude folder: If there are any folders that shouldn’t be archived, exclude them from the
process using this option. As we do not have such excludable folders in this use case, we skip
these settings.

Filtering type: Filkers:
Allitems older than 1years v Agefilter
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f) Item filtering: Use this option to set any age, size, file type filters that must be used. In this
use case, we will archive everything older than 1 year. Click on the “Age filter” button and
set the required time period in the next dialog:

Age Filter

Select filtration type:

J Modification date is younger than
ﬂ tMaodification date is older than
J tMaodification date is in interval

| Use Dates

Older

1 Days Months  ® Years

sz If the creation date is younger than the modification date, use creation date for
i Filtration

14 Cancel

g) Notification settings: If you want to get notification emails about any errors or warning that
might occur due to any misconfigurations, you can set it here. Now, we skip these settings.

h) Resource settings: already set to the recommended value

For more information about these settings, refer to the online guide here. Now, the job
configuration is ready. Save your settings in the top left corner of the user interface. Wait until
the scheduler starts the job in the next hour or start it manually by clicking on “start
immediately” in the blue status bar:

Tenant: TECH-ARROW - &+ P -

al Adrninistration

System File &rchive Email Archive Custom plugins
. = - A = =
o ld 28 o || W & &9 & B %
Save  Discard  Databases System  Retentions Storages  Root  Schedules  Aliases Prowisioning labs
changes settings folders seftings
Edit Settings Archive

ﬁ_| File archive job

File Archive = Archive = Jobs = File archive job

v startimmediately < refresh & disable auto refresh @ deactivate job nl logs £  edit ¥

Scheduled in: Ewery hour

@ Online help 7

Now, we will check the “File archive job” events to see if everything has run properly. Open the
Monitoring page (System - Services > Monitoring) using the “logs” optionin the job’s header bar.
Under “Events”, you can see the job has finished the task successfully. Use the Export function
to export the events into an HTML, XML or CSV file format:

contentACCESS BEST PRACTICES - File Archive | Version 2.9 | ALL RIGHTS RESERVED
TECH-ARROW, a.s. | Kazanska 5B, 821 06 Bratislava, Slovakia, EU | E-mail: sales@tech-arrow.com | www.tech-arrow.com
Page 16/18


mailto:sales@tech-arrow.com
http://tech-arrow.com/documentation/contentaccess/?section=configuration-of-file-system-archive-job-2

technological e

% techarrow

Tenant: TECH-LRROW = &« 2«

3 = ] =
g L M = &z & B |
Databases System Retentions Storages Root  Schedules Aliases Provisioning Jabs

Edit Settings Aachive

Monitoring

System > Services > Monitoring

Tope Jobs: Start Date End Date: Event types:
Jab - [File archive job - - | i events) - Export Settings
SAY Run & 'File archive job 6/8/2016 1:00:00 PM' [+
# | start date - Enddate Duration Date - Tite Description Job
% Job: File archive job @ 2018 12:00 Pt :L'gg:ff‘i finished | oy gin Fsarchive File archive jab
iVF | s/or2015 12:00 Pt 6/0/2016 12:00 PM 13 seconds "
T sia2016 10:04 nt /672016 11108 AM 5 minutes @ cmaviszone FOOETRORSG processing was finished File archive job
T | 6482016 11:00 aM 6/0/2016 11:00 AM 17 seconds Raotfolder
@  spspusiz00PM | processing Plugin FSarchive File archive job
succeeded -
Page 1of 1 4 items) Page 10f 1 (12 items)

Access your archived files using the shortcuts (screenshot A) or search in the archive using the
virtual drive (screenshot B). Enjoy it©

s J[=] E3
* Metwork = tanews = eba » FA_TestFiles » - \g‘l Search FA_TestFiles
Organize * [8]Open  Mew folder -
Jr Favarktes 21 Name = Date modified Type | Size
M Deskiop [ 11-19-0L.xs BIE[2016 11:04 AM Shortcut ZKEB
3 Downioads (2 nose. gif 6f8(2016 11:04 &AM Shorteut 2 KB
& Orelrive [zF 0818 gif 6/8/2016 11:04 AM Sharkcut 2KB
'.;_i Recent Places [#2 2001 CMCSC Summary  xls 68/Z016 11:04 AM Shortrut 2KB
ﬁ" 10508 update.doc 6812016 11:04 AM Shortut 2KB
L Libraries [#7 010505 update s 6I8/2016 11:04 AM Shartcut 2 KB
%] Documents {5 010515 updats.doc 6/8/2016 11:04 AM  Shorkodt 2KE
J‘. Music
g‘ ::::lor:s 10521 update.doc 6/5/2016 11:04 AM Sharkcut 2KB
[@z 010521 update xls 6/5/2016 11:04 AM Sharkcut 2KB
8 Computer [2F Abercrom,gif 6612016 11:04 AM Shortcut ZKE
&, system (C:) 2 Ago01219.doc 6f8(2016 11:04 &AM Shorteut 2 KB
|’] DWD Drive (D) 15.0.4420,1017 @ AGA'DOEO01DecS pdf BIE[2016 11:05 AM Shortcut ZKEB
iy CONtEntACCESS virtualDrive (2:) [ Agat-7.xls 6/8/Z016 11:05 AM Shortrut 2KB
o ﬁ ATTO0004.htm 6/8/2016 11:05 AM Sharkcut 2KB
Gh Hetwark LI [3]7 BCP Seat Assignments.xls Ei312016 11:05 AM Shorkeut 2 KB LI
== 010515 update xls Date modified: &/8/2016 11:04 Al Date created: &/6/2016 4142 PM
Shartout Sizen 1,62 KB
Screenshot A
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- Computer = content&CCESS YirtualDrive (21 « FSA [TECH

RRCW] = _ tanews_EBA + FA_TestFiles =

Search FA_TestFiles

Organize *  Include in lbrary -

. Favorites

B Desktop

g Downloads
& CreDrive

£ Recent Places

= Libraries
3 Dacuments
J’} Music
| Pictures

E Yideos

1M Computer
‘;_f Systemn (Ct)

) DvD Crive {D1) 15.0.4420.1017

| iy CONEENEACCESS YirtualDrive (2:) |

€ Network.

) 161 ftems

Share with = ~ 0l &

21 Mame - | Date modified Type Size
eSS 12/20/2011 8112 PM GlIF image [
B3 2001 CMCSC Surmmary 12/2042011 5:16 PM Microsoft Excel 97-... 14 KB
| 010505 update 12{20{2011 7:01 PM Microsoft Ward 97 -... 81 KB
B3 010508 updats 12{20{2011 7:01 PM Microsoft Excel 97-... 280 KB
| 010515 update 12jz0f2011 7:01 PM Microsoft Ward 97 -... 82 KB
5010515 update 1212012011 7:01 PM Microsoft Excel 97-... Z79KB
W5 010521 update 12/2042011 7:01 PM Microsoft Ward 97 -... a1 KB
B3 010521 update 12{20{2011 7:01 PM Microsoft Excel 97-... 364 KB
|3 Abercrom 122002011 &:12 PM GIF image 33KE
EE AgQO01z19 12/20f2011 5:16 PM Microsoft Word 97 -, JZKB
T AGA'IOM01Dec 12/20{2011 8112 PM POF Daocument 134 KB
B Agad-7 12{20{2011 8:12 PM Microsoft Excel 97-... 140KE
G ATTOOO04 12{20{2011 :12 PM Chrome HTML Docu,. 25K
[ BCP Seat Assignments 12j20f2011 112 PM Microsoft Excel 97-... 45 KB

e | B0 1025 12/20/2011 5:16 PM Microsoft Waord 97 -.., 96 KB

LI | BdOn1121 12/2042011 5:16 PM Microsoft Waord 97 -... S3KB
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